TOWNSHIP OF SAUGATUCK

Alfred J. Ellingsen
Building Inspector/Zoning Administrator

3461 Blue Star Highway Home Office: 6295 116" Ave.

Saugatuck, Michigan 49453 Fennville, M1 49408

269/857-7721 269/236-5788

Fax-269/857-4542 Mon-Fri: 8 - 9:30 am
NOTICE

21 October 2005

To: Land Developers, Engineers, Surveyors, & Architects and others
seeking approval of Subdivisions, Site Condominiums, PUD’s, and Plan
Review from the Saugatuck Township Planning Commission.

This letter will be an attachment to all applications requesting the
review of any of the above development projects which requires
approval from the Saugatuck Township Planning Commission before
beginning construction.

It is strongly suggested that a pre-application meeting be held with the
Zoning Administrator prior to the completion of a preliminary plan to
obtain all necessary ordinance sections and applications forms that
would pertain to the specific project. If requested the applicant may
petition the Planning Commission for an informal “sketch plan” review
of the project prior to the submission of a formal application so as to
gain some insight into the review process and general information as to
the acceptability of the project.

Applications with completed site plan and other_required information
must be filed with the Zoning Department at the Township Office 28
days before the 4™ Monday of the month. Twelve copies of the plan
must be submitted to the Township Hall. Seven are for members of the
Planning Commission, three will be retained with the Master File and
two will be available to the general public in the main office of the
Township Hall for examination. It is the responsibility of the developer
or_his agents to also deliver copies of the site plan and other submissions
to Mark Sisson, Township Planner, 150 Fountain NE, Suite 200, Grand
Rapids, Michigan 49503( 616/458-2840) and to the Saugatuck Township






















ZONING § 40-816

(4) Special attention shall be given to provide proper site drainage so that removal of
stormwaters will not adversely affect neighboring properties or cause soil erosion or
sedimentation. Stormwater flows off site shall not exceed the basic rate of agricultural
flow based upon rainfall amounts generated in back-to-back 100-year storms.

(5) Stormwater management systems and facilities shall preserve the natural drainage
characteristics and will not substantially reduce or increase the natural retention or
storage capacity of any wetland, water body or watercourse or cause alterations which
could increase flooding or water pollution on or off site.

(6) The site plan shall provide reasonable visual and sound privacy for all Dwelling Units
located therein and adjacent thereto. Fences, walks, greenbelts, barriers and land-
scaping shall be used, as appropriate, for the protection and enhancement of property
and for the privacy of its occupants and of adjacent property occupants.
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ZONING § 40-816

Proper access to all portions of the Parcel and all sides of any Structure and group of
Structures shall be provided to permit emergency vehicle access by some practical
means. All driveways and Parking Lot lanes necessary to provide emergency vehicle
access shall be a minimum of 18 feet in width, and overhead clearance shall be a
minimum height of 14 feet.

Every Structure shall have access to a public Street, walkway or other area dedicated
to common use. Entrance approaches shall generally provide for acceleration, decel-
eration and passing lanes to preserve safety and convenience of vehicular and
pedestrian traffic,

There shall be a proper relationship between major thoroughfares and proposed
service drives, driveways, Parking Areas and emergency access routes.

There shall be provided a pedestrian circulation system which is insulated as
completely as reasonably practicable from the vehicular circulating system.

All loading and unloading areas and outside storage areas, including areas for storage
of trash or recycle items, which face or are visible from residential properties or public
thoroughfares shall be visually screened by a vertical sereen consisting of structural
(fence) or plant materials no less than six feet in height. Any such plant materials shall
be evergreen trees or shrubs which are spaced so they provide a continuous screen
within three years.

Exterior lighting shall be so arranged that it is deflected away from adjacent
properties and shall not impede the vision of traffic along adjacent Streets or drives.

The arrangement of public or common ways for vehicular and pedestrian circulation
shall be compatible with the pattern of existing or planned Streets and pedestrian or
bicycle pathways in the area.

All Streets shall be developed in accordance with chapter 20, article III, pertaining to
subdivision control, and county road commission specifications.

Wastewater treatment systems, including on-site septic systems, will be located to
minimize any potential degradation of surface water or groundwater quality. Septic
system drainfields shall be set back from the Shoreline of lakes, streams, or wetlands
no less than 100 feet.

Sites which include facilities or areas for storage of hazardous materials, waste, fuels,
salts, or any other chemicals shall be designed to prevent spills or discharges of such
chemicals to the surface of the ground, groundwater, or nearby water bodies.

No storage areas shall be located in any emergency access area, any vehicular or
pedestrian or bicycle circulation routes, or any required parking or loading spaces.

Any outdoor storage shall be strictly and clearly incidental to the Principal Use. Only
products and materials used for or produced by the Principal Use and only equipment
used for and operated in direct connection with the Principal Use shall be permitted for
storage.
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§ 40-816 SAUGATUCK TOWNSHIP CODE

(19) No Use shall create any electrical, electromagnetic, radio frequency or other similar
interference or disturbance that adversely affects any operations of equipment other
than those of the creator of such interference or disturbance.

(20) All solid, liquid, and sanitary waste shall be treated and disposed of in accordance with
the standards of the county health department, the appropriate state agency and any
other applicable governmental organization having jurisdiction.

(21) The proposed site plan and Use must be in compliance with all other applicable
sections of this chapter and all other applicable township ordinances; fire codes; county
requirements, including but not limited to the county drain commissioner, county road
cominission, county soil erosion and sedimentation control, and county health depart-
ment; and any other applicable requirements of local, state and federal statutes,
agencies and administrative orders, including but not limited to those of the appro-
priate state agency and the National Pollutant Discharge Elimination System (NPDES).

(Ord. No. 53, § 1(8.A.05), 4-19-1995)

Sec. 40-817. Conditional site plan approvals.

In approving a site plan, the Planning Commission may impose and attach such conditions
and restrictions and require such Improvements as shall be determined to be necessary and/or
appropriate.

(Ord. No. 53, § 1(8.A.06), 4-19-1995)

Sec. 40-818. Building Permit.

(a) After a site plan for any project has been approved and filed with the Zoning
Administrator and upon satisfaction of any conditions of such approval and compliance with
this chapter and any other township ordinances, a Building Permit may be issued.

(b) Any Building Permit issued shall provide that the development be completed in
accordance with the approved site plan, and failure to conform to such site plan shall be a
violation of this chapter and cause for revocation of the Building Permit.

(¢) Site plan approval is valid for a period of one year from the date of Planning Commission
action. Within that year, substantial progress towards completion of the site plan must be
achieved; after that year, progress must continue at a reasonable pace to full completion. If
these requirements are not met, the Planning Commission may in its discretion grant an
extension or allow the site plan approval to become invalid and void. In deciding whether to
grant an extension, the Planning Commission shall consider the following standards:

(1)  Whether the construction encountered unforeseen difficulties: and
(2) Whether the construction is now ready to proceed to completion.

(Ord. No. 53, § 1(8.A.07), 4-19-1995)
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ZONING § 40-845

Sec. 40-819. Improvements; financial and performance guarantees.

(a) For purposes of this section, the term "Improvements" means those features and actions
associated with the project which are considered necessary by the Planning Commission to
protect natural resources or the health, safety and welfare of the township residents and
future users or inhabitants of the proposed Use, including but not limited to roadways,
utilities, drainage, lighting, sidewalks and screening. Improvements do not include the entire
project for which site plan approval is sought.

{(h) To ensure compliance with this chapter and any conditions imposed under this chapter
and to protect the natural resources and the health, safety and welfare of the residents of the
township and future users or inhabitants of an area for which a site plan for a proposed Use
has been submitted, the Planning Commission shall require a financial guarantee as a
condition of site plan approval. The financial guarantee shall consist of a cash deposit, certified
check, or irrevocable bank letter of credit acceptable to the township, covering the township's
estimate of the cost of the Improvements associated with the project for which site plan
approval is sought. The financial guarantee shall be deposited with the township clerk to
ensure faithful completion of the Improvements. The performance guarantee shall be so
deposited at the time of issuance of the permit authorizing the project for which site plan
approval is sought. If the performance guarantee is an irrevocable bank letter of credit, it shall
not be accepted by the township clerk unless any expiration date of such letter is at least 60
days later than the date by which the Improvements are to be completed. If a cash deposit is
made, the Planning Commission shall rebate portions of the cash deposit to the depositor, on
request, in reasonable proportion to the ratio of work completed on the required Improvements
as work progresses.

(¢) If the applicant defaults in making the Improvements for which the performance
guarantee was required, the township shall have the right to use the performance guarantee
deposited and any interest earned thereon to complete the Improvements through contract or
otherwise, including specifically the right to enter upon the subject property to make the
Improvements.

(d) At the time the performance guarantee is deposited with the township clerk and prior
to issuance of a Building Permit, the applicant shall enter into an agreement incorporating
this section with the township regarding the performance guarantee.

(Ord. No. 53, § 1(8.A.08), 4-19-1995)

See. 40-820. Site plan modification.

Once site plan approval has been granted by the Planning Commission, changes to the site

plan shall require a resubmission and payment of fees.
(Ord. No. 53, § 1(8.A.09), 4-19-1995)

Secs. 40-821—40-845. Reserved.
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saugatuck Township Fire Distric

l 3342 Blue Star Hwy « Saugatuck, Michigan 49453
i __/ (269) 857-3000 « Fax: 857-1228

~ lohno, Blok, Chief
Mobile: §36-1977

s

November 6, 2006

To: City of Saugatuck
City of the Village of Douglas
Saugatuck Township

From: Saugatuck Township Fire District
Re: Site Plan Reguirements

Developments in our district are to comply with the International Fire
Code. The site plans submitted to Saugatuck Township Fire District rarely
conform fo the International Fire Code and, as 2 result, Saugatuck Township Fire
District is spending too much time reviewing site plans that do not comply with
even the basic International Fire Code requirements such as access roads, dead
ends, proper turning radii, water supply and fire protection systems. The
engineering companies are responsible in designing developments that comply
with applicable codes.

Designing and submitting non compliant plans is a waste of the taxpayer’s
money.

In summary, Saugatuck Township Fire District is requesting, the City of
Saugatuck, the City of the Village of Douglas, and Saugatuck Township to
specify on the application for zoning approval / building permit process that the
site plans must comply with the International Fire Code before they are submitted
for review.

Respectfully,

Dot

Greg Janik
Deputy Chief / Fire Inspector

GJin



Fire Chief or Safety Officer, Blue Star Highway, Saugatuck, Ml
49453(269/857-3000). All amended site plans must be submitted at least
14 days before the meeting or the hearing/ review will not be held. All
subsequent amended plans must also be submitted to the Planner and
the Fire Department for review. All applicable fees must be paid at
that time. By signing the attached application, the applicant agrees to
pay all applicable fees and costs associated with the plan review process
as stated in the appropriate section of the Saugatuck Township Zoning
Ordinance.

The developer or his agents must obtain a letter from the Fire
Department stating any requested changes to the site plan during the
preliminary review for the project and transmit that letter to the
Planning Commission. The changes, if based upon the adopted Fire
Code, shall be incorporated into successive site plans and those plans
shall be conveyed to the Fire Department for final approval. Once
approval of a plan has been granted by the Planning Commission and
the Fire Department, the Fire Chief or Safety Officer must be included
at the pre-construction meeting to review the construction plans to
determine if they comply with the approved Site Plan and the adopted
Fire Codes.

If there are any questions regarding this administrative procedure,
contact me at either the Township Hall or my Home Office at the phone
numbers listed in the letterhead.

Alfred J. Ellingsen



Schedule 11

Site Plan Review

Added to all the fees below will be the actual cost of planner, engineer, attorney, or
other consultant in attendance, and any special reports or special reviews. An escrow
fund may be established at the beginning of the project or the actual cost billed to the
applicant at the end. These costs must be paid whether the project is approved or
denied.

A. Commercial, Office, Industrial, or Institutional

1. Preliminary $450
2. Detailed Plan $900
3. Minor projects less than 1000 sq. ft. $600

B. Multiple or Mobile Home

1. Preliminary $450
2. Detailed Plan Fees from A2 above plus $10 per unit
C. Condominium (not site condo) Fees from A2 above
1. Private Road (if applicable) $350 plus $35 per unit
2. Tax Description Change See Schedule |

C. Site Condominium Plan Review

1. Conceptual (Information Consultation) $250

2. Preliminary $1,000

3. Final Approval $250

a. Tax Description Change See Schedule |

E. Administrative Site Plan Review (when applicable) $350
F. Amend previously approved Site Plan $150



V.

VI.

Plat Review

A.

B.

Conceptual (sketch plan)
Tentative Preliminary

Final Preliminary

Engineering (construction plans)

Final Plat
b. Tax Description Change

Planned Unit Development

A.

B.

Preliminary

Detailed

Landscape Plan

Only applies if not included above in | & |1

Additional Fees

$350 plus $10 per acre
$750 plus $45 per lot
$750 plus $45 per lot

Actual Cost

See Schedule |

$650

$900

$200 plus $10 per acre

Each review listed in I & 111 above entitles applicant to two plan submissions

(original and one revision) for each stage listed. Each additional submission (revision
2, 3, ect) will require and additional fee equal to 50% of the initial fee for that stage.

Construction Inspection

Any site or improvement will be done in accordance with approved plans and will be
inspected by the Township. Actual inspection timing and costs will be determined by

the Township.

$45/inspection



Saugatuck Township
3461 Blue Star Hwy
Saugatuck, Michigan 49453
(269) 857-7721 Fax (269) 857-4542

SITE PLAN REVIEW APPLICATION & REQUIREMENTS

a.  Applicant information:

Name

Address

Telephone

Person in charge of project

b. Property information:

Address

Parcel #

Current Zoning Conforming use in zones? Yes No

Other action required?

Variance Rezone Special Approval Use

c. Type of improvement (check as many as possible):

New Building Addition Alteration Change of Use
Multi-Family School Church Recreational Facility
Cemetery Utility Public Service PUD

Special Land Use Other (describe)

d. Engineer or Surveyor information:

Name Address
City State Zip
Phone License#




e. State proposed use of
property:

f. Provide site plan as per Chapter VIII.A of the Saugatuck Township
Zoning Ordinance. Did you receive a copy of Chapter 40, Article IX?
Yes No

g. Provide a Brief narrative describing the following:

The overall objectives of the proposed development

Types and size of structures to be erected

Timetable regarding stages of project and completion date

Any objective or subjective information you wish to convey to the Planning
Commission.

oo

Applications with completed site plan and other required information must be filed with
the Zoning Department at the Township Office 28 days before the 4™ Monday of the
month. All amended site plans must be submitted at least 14 days before the meeting or
the hearing/review will not be hold. All applicable fees must be paid at that time. By
signing this application, | agree to pay all applicable fees and costs associated with the
site plan review process as detailed on the reverse of this application.

I hereby authorize the Saugatuck Township Planning Commission members and
Township staff to inspect the proposed site at their discretion.

Applicant Signature Date
For Office Use: Date Recorded Fee Recorded
Fee Amount HearingDate Remarks

For Planning Commission Use:

Hearing Date Disposition
2" Hearing Disposition
3" Hearing Dispostion




Conditions

Chairman, Saugatuck Township Planning Commission

Secretary, Saugatuck Township Planning Commission

Two copies of the approved site plans should be signed by the applicant and all Planning
Commissioners present. One copy is retained for the permanent Township files and one
copy is given to the applicant or representative.

Fee Policy — Added at all the pertinent non-refundable fees set for the in the Consolidated
Fee Schedule will be the actual cost of planner, engineer, attorney, or other consultant in
attendance, and any special reports or special reviews. An escrow fund may be
established at the beginning of the project based upon reasonable anticipated costs for
such consultants. These costs must be paid whether the project is approved or denied.
Any portion of the fund not used for the above purpose will be refunded at the
completion of the review process.



