
TOWNSHIP OF SAUGATUCK 
Alfred J. Ellingsen 

Building Inspector/Zoning Administrator 
3461 Blue Star Highway Home Office: 6295 116th Ave. 
Saugatuck, Michigan 49453  Fennville, MI 49408 
269/857-7721  269/236-5788 
Fax-269/857-4542         Mon-Fri: 8 - 9:30 am 

NOTICE 
 
21 October 2005 
 
To: Land Developers, Engineers, Surveyors, & Architects and others 
seeking approval  of Subdivisions, Site Condominiums, PUD=s, and Plan 
Review from the Saugatuck Township Planning Commission.  
 
This letter  will be an attachment to all applications requesting   the 
review of any of the above development projects which requires 
approval from the Saugatuck Township Planning Commission before 
beginning construction.  
 
It is strongly suggested that a pre-application meeting be held with the 
Zoning Administrator prior to the completion of a preliminary plan to 
obtain all necessary ordinance sections and applications forms that 
would pertain to the specific project.  If requested the applicant may 
petition the Planning Commission for an informal Asketch plan@ review 
of the project prior to the submission of a formal application so as to 
gain some insight  into the review process and general information as to 
the acceptability of the project. 
 
Applications with completed  site plan and  other  required  information 
must be filed with the Zoning Department at the Township Office 28 
days before the 4th Monday of the month.  Twelve copies of the plan 
must be submitted to the Township Hall. Seven are for members of the 
Planning Commission, three will be retained with the Master File and 
two will be available to the general public in the main office of the 
Township Hall for examination. It is the responsibility of the developer 
or his agents to also deliver copies of the site plan and other submissions 
to Mark Sisson, Township Planner, 150 Fountain NE, Suite 200, Grand 
Rapids, Michigan 49503( 616/458-2840) and to the Saugatuck Township 
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Fire Chief or Safety Officer, Blue Star Highway, Saugatuck, MI  
49453(269/857-3000). All amended  site plans must be submitted at least 
14 days before the meeting or the hearing/ review will not be held. All 
subsequent amended  plans must also be submitted to the Planner and 
the Fire Department  for review.  All applicable fees  must be paid at 
that time. By signing the attached application, the applicant agrees   to 
pay all applicable fees and costs associated with the  plan review process 
as stated in the appropriate section of the Saugatuck Township Zoning 
Ordinance.  
 
The developer or his agents must obtain a letter from the Fire 
Department stating any requested changes to the site plan during the 
preliminary review for the project and transmit that letter to the 
Planning Commission. The changes, if based upon the adopted Fire 
Code, shall be incorporated into successive site plans and those plans 
shall be conveyed to the Fire Department for final approval. Once 
approval of a plan has been granted by the Planning Commission and 
the Fire Department, the Fire Chief or Safety Officer must be included 
at the pre-construction meeting to review the construction plans  to 
determine if they comply with the approved Site Plan and the adopted 
Fire Codes.   
 
If there are any questions regarding this administrative procedure, 
contact me at either the Township Hall or my Home Office at the phone 
numbers listed in the letterhead. 
   
 
_______________________ 
Alfred J. Ellingsen  
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Schedule II 

 
 

I. Site Plan Review  
Added to all the fees below will be the actual cost of planner, engineer, attorney, or 
other consultant in attendance, and any special reports or special reviews.  An escrow 
fund may be established at the beginning of the project or the actual cost billed to the 
applicant at the end.  These costs must be paid whether the project is approved or 
denied. 

 
A. Commercial, Office, Industrial, or Institutional 

1. Preliminary       $450 
2. Detailed Plan       $900 
3. Minor projects less than 1000 sq. ft.    $600 
 
 

B. Multiple or Mobile Home 
1. Preliminary       $450 
2. Detailed Plan         Fees from A2 above plus $10 per unit 
 

C. Condominium (not site condo)                                    Fees from A2 above 
1. Private Road (if applicable)           $350 plus $35 per unit 
2. Tax Description Change             See Schedule I 
 

C. Site Condominium Plan Review 
 

1. Conceptual (Information Consultation)                                  $250 
2. Preliminary                $1,000 
3. Final Approval                  $250 
   a.  Tax Description Change             See Schedule I 
 

E. Administrative Site Plan Review (when applicable)    $350 
 
F. Amend previously approved Site Plan                $150 
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II. Plat Review 

 
A. Conceptual (sketch plan)             $350 plus $10 per acre 
 
B. Tentative Preliminary                $750 plus $45 per lot 
 
C. Final Preliminary     $750 plus $45 per lot 
 
D. Engineering (construction plans)                  Actual Cost 
 
E. Final Plat 

  b.  Tax Description Change               See Schedule I 
 

III. Planned Unit Development 
 

A. Preliminary         $650 
 
B. Detailed         $900 
 

IV. Landscape Plan               $200 plus $10 per acre 
 Only applies if not included above in I & II 
 

V. Additional Fees 
Each review listed in I & III above entitles applicant to two plan submissions 
(original and one revision) for each stage listed.  Each additional submission (revision 
2, 3, ect) will require and additional fee equal to 50% of the initial fee for that stage. 
 

VI. Construction Inspection                $45/inspection 
Any site or improvement will be done in accordance with approved plans and will be 
inspected by the Township. Actual inspection timing and costs will be determined by 
the Township. 
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Saugatuck Township 
3461 Blue Star Hwy 

Saugatuck, Michigan 49453 
(269) 857-7721 Fax (269) 857-4542 

 
SITE PLAN REVIEW APPLICATION & REQUIREMENTS 

 
a. Applicant information: 
   

 Name______________________________________________________________ 
  
 Address____________________________________________________________ 
 
 Telephone___________________________________________________________ 
 
 Person in charge of project_____________________________________________ 
 

b. Property information: 
  
 Address____________________________________________________________ 
 
 Parcel #____________________________________________________________ 
 
 Current Zoning_________________Conforming use in zones?  Yes_____No_____ 
 
 Other action required?   
  
 Variance______________Rezone___________Special Approval Use___________ 
 

c. Type of improvement (check as many as possible): 
 

____New Building      ____Addition  ____Alteration        ____Change of Use 
    
____Multi-Family       ____School    ____Church             ____Recreational Facility 
 
____Cemetery             ____Utility    ____Public Service  ____PUD 
 
____Special Land Use ____Other (describe)______________________________ 
 

d. Engineer or Surveyor information: 
 
Name___________________________Address__________________________ 
 
City____________________________State__________________Zip___________ 
 
Phone___________________________License#____________________________ 
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e. State proposed use of 
property:_________________________________________ 

 
___________________________________________________________________ 
 
___________________________________________________________________ 
 

f. Provide site plan as per Chapter VIII.A of the Saugatuck Township 
Zoning Ordinance.  Did you receive a copy of Chapter 40, Article IX? 
Yes_________No_________ 

 
 

g. Provide a Brief narrative describing the following: 
 
 a.  The overall objectives of the proposed development 
     b.  Types and size of structures to be erected 
     c.  Timetable regarding stages of project and completion date 

d.  Any objective or subjective information you wish to convey to the Planning                                 
     Commission. 

 
Applications with completed site plan and other required information must be filed with 
the Zoning Department at the Township Office 28 days before the 4th Monday of the 
month.  All amended site plans must be submitted at least 14 days before the meeting or 
the hearing/review will not be hold. All applicable fees must be paid at that time.  By 
signing this application, I agree to pay all applicable fees and costs associated with the 
site plan review process as detailed on the reverse of this application. 
 
I hereby authorize the Saugatuck Township Planning Commission members and 
Township staff to inspect the proposed site at their discretion. 
 
Applicant Signature_________________________Date___________________________ 
________________________________________________________________________ 
For Office Use: Date Recorded____________________Fee Recorded_______________ 
 
Fee Amount_________________HearingDate_________________Remarks__________ 
_______________________________________________________________________ 
 
For Planning Commission Use: 
 
Hearing Date______________Disposition______________________________________ 
 
2nd Hearing________________Disposition_____________________________________ 
 
3rd Hearing________________Dispostion______________________________________ 
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Conditions_______________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
 
________________________________  
Chairman, Saugatuck Township Planning Commission 
 
________________________________ 
Secretary, Saugatuck Township Planning Commission 
 
Two copies of the approved site plans should be signed by the applicant and all Planning 
Commissioners present.  One copy is retained for the permanent Township files and one 
copy is given to the applicant or representative. 
 
Fee Policy – Added at all the pertinent non-refundable fees set for the in the Consolidated 
Fee Schedule will be the actual cost of planner, engineer, attorney, or other consultant in 
attendance, and any special reports or special reviews. An escrow fund may be 
established at the beginning of the project based upon reasonable anticipated costs for 
such consultants.  These costs must be paid whether the project is approved or denied.  
Any portion of the fund not used for the above purpose will be refunded at the 
completion of the review process. 
 
 
 

 
 

 
 

 
 

 
 
 


